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of this requirement will be outlined by the specific 
program/career major instructor. 

¶ Neutral hose or matching socks should be worn at all 
times. The specific program/career major instructor 
will outline exception/alteration of this requirement. 

¶ Hair should be clean and totally confined and off 
collar.  Hair may be confined with a small, 
inconspicuous device, which is white or matches hair 
color. Facial hair must meet requirements of clinical 
facility policy. 

¶ Fingernails should be clean, short, smoothly filed, 
and unpolished. 

¶ Artificial nails of any type are prohibited. 

¶ Moderate/discreet makeup may be worn. 

¶ Jewelry is limited to small stud-like earring (one per 
lobe). However, these may be restricted in some 
clinical areas.  No other visible jewelry is allowed. 
This includes but may not be limited to nose 
rings/studs, eyebrow rings/studs, or tongue 
rings/studs. 

¶ Health students (other than Surg Tech), may wear a 
school approved wrist watch and wedding ring set 
(approved by faculty as being safe for clinical 
practice). However, these may be restricted in some 
clinical settings. 

¶ Students will wear/use personal protective devices 
(PPD’s) as deemed appropriate for the clinical 
situation. 
 

*All clinical facility/department/area policies regarding dress 
and appearance will be followed.  Some clinical facilities may 
require visible tattoos be covered. In addition, facilities may 
have additional requirements related to dress/appearance.  
Students are must abide by such requirements. 
(Policy: Adult Health & HCC 7/2018) 

 
Refer to Section 8.0-8.4 of this handbooks for additional dress 
and appearance guidelines that relate to a specific career 
major/program. 
 
 

Dress Policy for Graduation Ceremony 
Graduation is an official, professional, and traditional 
ceremony. Practical nursing students will be required to wear 
white uniforms or white scrubs for this ceremony.  Dress 
policies for other career majors will be established by faculty 
responsible for those career majors. All other 
dress/appearance policy standards identified as appropriate 
for the professional clinical setting should also followed during 
the graduation ceremony. 
 (Policy: Adult Health 7/2015) 

 
 

Refer to ICTC General Student Handbook for 
Polices on the Following: 

o Student Automobile Use 
o Permission to Leave School 
o Permission to Go to Parking Lot  

(Policy: ICTC 7/2018) 

 

Grading Scale - Full‐time Adult Health Careers  
94 ‐ 100 = A 4.0 
87 – 93 = B 3.0 
80 – 86 = C 2.0 
W/P ‐‐ withdraw passing 
W/F ‐‐ withdraw failing 
Incomplete ‐‐ course requirements not complete/pending 
Minimum passing score is 80%.  
 
Below 80% constitutes a failing grade for theory courses. 
Clinical practice will be assigned a Grade of “pass” or “fail”.   

 
In order to be promoted to the next course of study, the 
student must have completed the previous course with an 
average score of 80% or higher in each theory course and have 
successfully completed any clinical course/component. In the 
event the student does not obtain an average of 80% in each 
course and/or does not satisfactorily complete the clinical 
course, he/she will not be admitted into the next course in the 
career major and be required to withdraw. The determination 
of the student’s academic grade is the responsibility of the 
instructor. 
 (Policy: ICTC 8/2018) 

 
Grading procedures specific to a course may be outlined in the 
course syllabus and/or by the instructor. 
(Policy: Adult Health 7/2009) 

 
 

Satisfactory Completion of the Clinical 
Course/Component 

Satisfactory completion of the clinical course or component of 
a course will be defined in the course syllabus, verbally by 
faculty and/or in the student handbook.   
 
For practical nursing students satisfactory completion of a 
clinical course/component will be defined as "Pass", which 
requires having failed no more than one clinical week in the 
course.  Failure of two clinical weeks will result in a grade of 
"Fail" for the clinical course/component. In the case of a grade 
of "Fail", the student will not be allowed to progress in the 
program. 
 
Faculty at the beginning of the course will define radiology, 
Surgical Technology, Occupational Therapy Assistant, and 
Physical Therapist Assistant clinical course passing standards. 
Students who do not pass the clinical and/or fieldwork 
component of the program will not progress in the program. 
(Policy: Adult Health 7/2018)   

 

 
Failure of a Theory Course while Concurrently 
Enrolled in a Clinical Course 
If a student fails a theory course while concurrently enrolled in 
a corresponding clinical course, the student will be required to 
drop the corresponding clinical course, regardless of grade, at 
the time the theory grade is determined to be final in the failed 
course.  This will result in inability to progress in the career 
major and an incomplete clinical course grade.  
(Policy: Adult Health 7/2011) 
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Veterans Benefit Addendum  
VA Education Benefits are directed to refer to the “ICTC VA 
Addendum” located in section 4.0 of this handbook.  
 
 

Academic Honesty   
Honesty is a critical character trait for health care professionals 
to possess.  For this reason all students are expected to exhibit 
honesty in every aspect of the classroom, lab, and clinical 
setting, including all written and verbal communications.   All 
homework, assignments, quizzes, and exams should be 
completed honestly.  Any deviation from ordinary standards 
for completion of class assignments, exams, etc., such as group 
work or use of books on an “open book” exam will be stated 
clearly by the instructor. 
 
Cheating is defined as submitting work for academic evaluation 
that is not the student’s own (including plagiarism), copying 
answers from another student during an examination or 
assignment, using prepared 
notes or materials during an examination or other 
misrepresentations of academic achievement submitted for 
evaluation and a grade. 
 
Plagiarism in research writing is considered cheating. 
Plagiarism is defined by the MLA (Modern Language 
Association) handbook as “the act of using another person’s 
ideas or expressions in writing without acknowledging the 
source….to repeat as your own someone else’s sentences, 
more or less verbatim.” 
 
Students are expected to submit only their own work.   
 
Violation of this policy may result in loss of points/failure of the 
assignment/activity involved, disciplinary action, and/or 
dismissal from the program of study. 
(Policy: Adult Health & HCC 7/2018) 

 
 

Experimentation 

The school reserves the right to experiment with innovative 
techniques, scheduling, etc.  Students will be informed of any 
experimentation if it is being done during the time in which 
they are enrolled. 
(Policy: Adult Health 7/2009) 

 
 

Family Educational Rights and Privacy Act (FERPA)   
(See ICTC Student Handbook) 
 
 

Transfer and Release of Confidential Information 
(See ICTC Student Handbook) 
 
 

Release of Information to Clinical Agencies 
Indian Capital Technology Center recognizes the responsibility 
the clinical agency incurs for the patients’ welfare and safety.  
Because of this, ICTC accepts the fact that the clinical agency 
may require certain information about students and faculty 
such as health appraisals/immunizations, licensure/ 

certification, criminal background/sex offender history, drug 
screen results, demographics, social security number, etc. in 
order to determine if any individual circumstance exists which 
may impeded patient welfare, safety and/or violate facility 
policy and/or the licensure/accreditation status of the facility.  
ICTC has the responsibility and reserves the right to release 
such information to clinical facilities. The purpose of releasing 
such information is to secure/confirm clinical placement. 
Information may be released upon preparation for admission 
to the program as well as anytime throughout the student’s 
enrollment.  Students should be aware that a clinical facility 
has the right to deny clinical access to any student or 
instructor. 
(Policy: Adult Health & HCC 7/2015) 

 
 

Telephone Usage 
See ICTC Student Handbook 
(Policy: ICTC 7/2017) 

 
 

Wireless Telecommunication Policy 
See ICTC Student Handbook 
(Policy: ICTC 7/2017) 

 
 

Use of Phone by Students for Personal Reasons 
during Clinical  
Personal phone calls, texting, etc. during clinical time and while 
at clinical agencies are limited to emergency calls only. When 
possible, the student should notify the instructor if the need to 
make an emergency call arises.  The student may not use the 
phone in areas where business, patient care, etc., is conducted.   
(Policy: Adult Health & HCC 7/2013) 
 
 

Electronic Device Usage for Students Enrolled in 
Adult Health Career Programs (including cell 
phones) 
Electronic devices may be utilized in the Adult Health Careers 
classroom environment if they are used for 
instructional/learning purposes.  However, students should 
ensure use is professional and appropriate at all times and with 
approval of faculty. 
 
The use of electronic devices should be for approved 
instructional /learning purposes and used only as directed by 
the instructor.  
 
Inappropriate use of such devices may result in a violation of 
policy (including but not limited to school or clinical facility), 
professional ethics and /or law.  The student is responsible for 
all actions as a result of use of such devices as they may relate 
to school/education and or clinical facilities/experiences.  
Any personal use of devices, including but not limited to 
texting, phone calls, etc. should occur outside the classroom 
and clinical area.  Personal use may be allowed in designated 
areas on campus, but only during break periods or after class. 
Such use should not occur in the classroom or clinical area 
unless approved by instructor. Use of electronic devices in the 
clinical area is allowed only for the purpose of 
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future occupational therapists and occupational therapy 
assistants must consistently reinforce the development of new 
knowledge supporting the use of occupation, the application of 
clinical reasoning based on evidence, the necessity for lifelong  
learning and the improvement of professional knowledge and 
skills. 
 
Occupational therapy education promotes competence 
through educational experiences that foster the occupational 
therapists’ and occupational therapy assistants’ practice 
potential and scholarship development. Occupational therapy 
educators use active learning that engages the learner in a 
collaborative process that builds on prior knowledge and 
experience and integrates professional academic knowledge, 
experiential learning, clinical reasoning, and self-reflection. 
Occupational therapy education promotes integration of 
philosophical and theoretical knowledge, values, beliefs, ethics, 
and technical skills for broad application to practice in order to 
improve human participation and quality of life for those 
individuals with and without impairments and limitations. 
 
The occupational therapy education process emphasizes 
continuing critical inquiry in order that occupational therapists 
and occupational therapy assistants be well prepared to 
function and thrive in the dynamic environments of a diverse 
and multicultural society, using the power of occupation as the 
primary method of evaluation, intervention, and health 
promotion. 
 

Authors  
The Commission on Education:  
David A. Haynes, MBA, OTR/L, OTA Program Director  
Terrianne Jones, MA, OTR/L, OTA Academic Educator for The 
Commission on Education  

Linda S. Fazio, PhD, OTR/L, FAOTA, Chairperson  

Adopted by the Representative Assembly 2007C9 

Note: This document replaces the 2003 Philosophy of 

Professional Education (previously published and 

copyrighted in 2003 by the American Occupational 

Therapy Association in the American Journal of 

Occupational Therapy, 57, 640). Copyright © 2007, 

by the American Occupational Therapy Association. 

Published in the American Journal of Occupational 

Therapy, 61 (November/December). 

 

 

ICTC/CSC Occupational Therapy Assistant Program 
Philosophy 
Human beings are ever evolving learners, of predictable 
developmental stages, that transcends over a lifespan.  
However, their unique thumbprint is their assimilation of 
culture, life experience, virtual environment, spirituality, 
religion, politics, socioeconomics, sociodemographics and 
education of which they experience throughout their life. ICTC 
and the OTA program educational focus is to embrace the vast 
diversity of OTA students as adult lifelong learners through 
critical inquiry in tandem with clinical reasoning to be equipped 
to deliver occupational therapy services in the mirrored diverse 
and multicultural community in which they will serve for the 

implementation of occupation to assess, treat and promote 
wellness.  
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The OTA faculty strives to move the students from the 
rehearsal phase of cognitive processing, as the primary 
learning model where they have not improved long term 
memory, to reflective learning, making cognitive connections 
to existing knowledge through the process of elaborative 
rehearsal.  In this phase the students begin to establish new 
schema in the long term memory as they are engaged in deep 
processing connecting the new information to existing 
knowledge.  This rationale supports the end goals of the 
curriculum to facilitate the students’ understanding and 
knowledge supporting the use of occupation: the application of 
clinical reasoning based on evidence; the importance of 
continuing education and lifelong learning; and the 
development a sound theoretical knowledge base.  The OTA 
faculty uses learning strategies that actively engage the learner 
to build on previous learning and experience and integrate 
professional knowledge and technical skills.  The learning tasks 
are meaningful and relevant to the students.  According to 
Keating & Sasse (1996), critical thinking is always linked to 
meaningful activity. The curriculum design adheres to the 
philosophy of the occupational therapy profession and 
supports the missions of ICTC and CSC and the OTA program to 
provide opportunities for students to obtain skills, knowledge, 
and cultural appreciation that lead to productive lives and 
effective citizenship. 
 
The curriculum seeks to provide a broad-based knowledge in 
the scope of practice for occupational therapy.  This will 
include physical science, social science, and communications in  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
order to provide the student with an overall understanding of 
human behavior. This educational background is designed to  
provide the student with a rich knowledge base of basic 
academics on which they can continue to build and connect 
new learning.  These courses provide the student with problem 
solving skills and medical language, which allows one to 
understand how sociological, economic, political, and 
ecological factors can influence the development of the 
dimensions of human occupation. 

 
The occupational therapy assistant program has identified 
three common threads that are consistent with the ACOTE 
standards.  These threads are interwoven throughout the 
curriculum design and sequence and support ICTC’s and CSC’s 
missions and visions.  These threads are: 
• Lifelong learning 
• Professional competencies 
• Assimilation of culture diversity 
 

 
Lifelong learning:  The OTA program is designed to 

stimulate the student’s intrinsic motivation to seek knowledge.  
Project-based learning will be threaded throughout course 
instruction and assignments.  This process will enable the 
student to objectively analyze subject content for its validity, 
reliability and application.  

Professional competencies:  The OTA program course 

content will be presented from the most current research and 

ICTC/CSC Occupational Therapy Assistant Program Curriculum Design 
The philosophy of occupational therapy education acts as the root of the ICTC/CSC OTA program’s curriculum design.  The 
curriculum is designed based on the andragogical model (Knowles, Holton III, & Swanson, 2005) and the Information Processing 
Theory (Keating, D.P. & Sasse, D.K. 1996).  The andragogical model is based on the following six assumptions: 

1. The adult learner must know why they need to learn the material before engaging in learning it. 
2. The adult learner needs to be seen by others as being capable of self-direction. 
3. The adult learner has unique experiences. 
4. The adult learner’s readiness to learn is contingent upon what they need to know in order to participate in meaningful 

tasks. 
5. The adult learner uses a task-centered or problem-centered orientation to learning. 

The adult learner is responsive to extrinsic and intrinsic motivation. 
 

The Information Processing Theory: 

Perception/
Attention

The Information Processing System:
    Levels of Processing Version

Sensory
Memory

Working
Memory

Long-Term
Memory

Elaborative  

Rehearsal

Knowledge from 
LTM

Maintenance
Rehearsal

Executive Control Processes
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Management 

OTAT 2142 Elder Care  2 78 

Semester 2 
(Spring II) 

   

OTAT 2206 Fieldwork II-A 6 320 

 Semester Credits 14 658 

 

Semester 3 
(Summer) 

   

OTAT 2216 Fieldwork II-B 6 320 

 Semester Credits 6 320 

 

Total for 3 
semesters 

 31 1410 

 
Total Degree Credit Hours Granted = 67 

 
OTA Course Descriptions 

 

OTAT 1012 INTRODUCTION TO OCCUPATIONAL 
THERAPY WITH LAB 
2 CREDIT HOURS/64 CLOCK HOURS 
This course establishes a knowledge base for the OTA student, 
emphasizing the human element of health care and the role of 
the occupational therapy assistant in providing this 
component.  The history and philosophy of occupational 
therapy, the official framework documents of OT, and the use 
of research in treatment planning is introduced.  OT methods 
and clinical applications and the OTA’s role in various 
traditional and non-traditional settings across the lifespan will 
be explored to lay a foundation for the following program 
coursework. 
 

OTAT 1022 KINESIOLOGY FOR OTA WITH LAB 
2 CREDIT HOURS/64 CLOCK HOURS 

This course builds on basic anatomic and physiologic concepts 
of human movement, emphasizing the kinesiological, 
anatomic, and functional aspects of the skeletal musculature of 
the human body and their application to human motion. 
 

OTAT1101 THERAPEUTIC MEDIA 
1 CREDIT HOUR/32 CLOCK HOURS 
The purpose of this course is to acquaint the student with basic 
craft techniques utilized in treatment settings.  Analysis of the 
therapeutic process and properties of hands-on activities will 
be explored as applied to a variety of populations, introducing 
concepts of adaptation to meet clients’ needs. 
 

OTAT 2002 HEALTH CARE SYSTEMS & 
OCCUPATIONAL THERAPY MANAGEMENT 
2 CREDIT HOURS/70 CLOCK HOURS 

In this course, the OTA student employs knowledge of the past, 
present, and future trends of health care to explore various OT 
management styles, techniques, and applications.  Proper 
documentation, methods, and reasoning for quality OT service 
delivery will be covered along with fiscal management and 
marketing of OT in multiple practice settings. 
 

 

OTAT 2021 FIELDWORK I-A 
1 CREDIT HOUR/96 CLOCK HOURS 
This fieldwork experience will introduce the student to 
occupational therapy and related services in clinical locations 
such as hospitals, long-term care facilities, outpatient clinics, 
and psychosocial settings.  Students will gain a better 
understanding of OT and how it fits in with other related 
services such as physical and speech therapy.  Developing skills 

in professionalism, observation, and documentation will 
be emphasized during this fieldwork. 
 

OTAT 2101 THERAPEUTIC ACTIVITIES WITH LAB 
1 CREDIT HOUR/48 CLOCK HOURS 
In this course the OTA student learns how to use activities to 
promote wellness, health, and independence and the idea of 
therapeutic use of self is introduced.  Activity analysis as a part 
of the assessment and intervention planning process will be 
learned.  The student will become acquainted with using and 
adapting activities, games, and everyday skills, including the 
use of assistive technology and devices, to assist clients with a 
variety of life activities.  
 

OTAT 2112 PHYSICAL DYSFUNCTION AND 
TREATMENT TECHNIQUES WITH LAB 
2 CREDIT HOURS/64 CLOCK HOURS 
This course includes the study of occupational therapy 
principles, assessment techniques, and methods of treatment 
for individuals with difficulties in physical function.  
Therapeutic techniques and intervention strategies for treating 
individuals with neurological and orthopedic dysfunction are 
presented as well as methods to document clients’ 
performance and progress. 
 

OTAT 2121 FIELDWORK 1-B 
1 CREDIT HOUR/80 CLOCK HOURS 
In this course students will apply OT concepts and techniques, 
learned during academic preparation, to practical situations.  
Students will work with fieldwork educators, patients/clients, 
and team members in a variety of practice settings such as 
schools, pediatric clinics, and community facilities.  Written 
documentation, professionalism in treatment settings, and 
application of therapy techniques will be emphasized during 
this fieldwork. 
 

OTAT 2132 PEDIATRIC CARE IN OCCUPATIONAL 
THERAPY WITH LAB 
2 CREDIT HOURS/78 CLOCK HOURS 
This course offers a comprehensive study of OT treatment in 
the pediatric population.  The course content will include 
normal development, diagnoses and conditions, frames of 
reference, documentation, and theory as related to pediatric 
intervention.  Family/caregiver issues, legal requirements, 
adaptive equipment for pediatric clients, and an introduction 
to pediatric assessment will also be covered. 
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             C. Methods of Teaching 
 VIII. Clinical Practice  
 IX.   Evaluation 
            A. Students 
                         1. Theory 
                         2. Clinical Practice 
           B. Program 
                         1. Course/Instruction 
                         2. Clinical 
                         3. Placement 
                         4. Satisfaction 
 
Adjustments in the educational plan will be made whenever an 
opportunity for enhanced learning occurs. Utilization of 
experts in non-nursing specialties will be incorporated into the 
educational plan whenever appropriate.         
(Revised 3/01; Reviewed 6/15) 

 

Mission 
ICTC’s Practical Nursing program trains individuals for the work 
place to deliver holistic care using evidence based practice and 
engage in education as a lifelong process.  
 
 

Philosophy of the Practical Nursing  

The faculty of Indian Capital Technology Center Practical 
Nursing Program believes in the inherent dignity of the 
individual. We view each individual as holistic and capable of 
decision-making and thus should be encouraged to actively 
participate in the delivery of health care. 
 
Society consists of a variety of groups such as families and 
communities. It is recognized that the ethnic, cultural, and 
racial diversity of each group may vary, but that within all 
these groups certain relationships exist between the 
individuals who comprise that group. Because of these 
relationships, the health/illness status of an individual will 
directly or indirectly affect other members of the group. For 
this reason, these relationships and diversities should be 
considered in the planning, communication, and delivery of 
safe, effective health care. 
 
Nursing as a profession is a vital component of the health care 
team. It is a goal-directed service which utilizes the nursing 
process and evidence-based practice to deliver care. Nursing is 
aimed toward assisting society to promote, maintain, and 
restore health and, when inevitable, to experience death with 
dignity. 
 
The licensed practical nurse (LPN) has an integral role in 
nursing and on the health care team. The licensed practical 
nurse functions in this role by providing nursing care under the 
supervision or direction of the registered nurse (RN), licensed 
physician, or dentist. The LPN functions within this directed 
scope of practice by contributing to the development, 
implementation, and evaluation of the plan of care. Duties of 
the LPN may include providing safe, effective nursing care 
through implementation of basic nursing skills and principles, 
teaching of basic nursing skills and principles, and delegation of 
tasks in conformity with the Nurse Practice Act. The LPN is also 
capable of performing additional nursing skills acquired 

through education beyond basic nursing preparation in 
conformity with facility policy and in compliance with the 
Nurse Practice Act. 
 
The Practical Nursing Program recognizes students have the 
right to an educational climate which will enhance their ability 
to learn. Students are expected to actively participate in 
learning and take responsibility for learning, by assisting faculty 
to identify learning needs.  In addition, students are expected 
to use learned information & technology as a basis for which to 
expand their individual knowledge, skills and educational 
experience. Nursing faculty shall play the role of teacher 
and/or facilitator by providing a variety of learning experiences 
and opportunities which will enhance personal and 
professional achievement. 
 
Education, is a lifelong process which includes all those 
experiences through which a person acquires knowledge and 
develops skills and values that enable one to experience 
personal growth. Through the educational process, the 
individual is prepared to be a contributing member of his/her 
community and society.  Nursing Education requires the full 
and active participation of the student in a systematic program 
of study. The education prepares the graduate to utilize clinical 
reasoning by applying nursing theory, technical and clinical 
experiences. These experiences are designed to provide 
graduates with the opportunity for licensure while preparing 
the student for success in the workplace and participation in 
professional and community activities. (Revised 3/01; Reviewed 

7/09; 7/15; Revised 5/2016) 

 
 

Program Formats 
Indian Capital Technology Center offers Practical Nursing 
programs at the Muskogee, Sallisaw, Stilwell, and Tahlequah 
(Bill Willis) campuses. Classes offered on the Muskogee, 
Sallisaw, and Tahlequah campuses are presented in a lock-step 
format. This program format is approximately 12 months in 
length. Classes begin once a year at a designated time and are 
scheduled 5 days a week, 6-8 hours per day. Classes are 
offered primarily during daytime hours. 
 
The Stilwell campus offers a flexible-option format of 
instruction. Designated portions of the classroom instruction 
are teacher facilitated.  The student has some flexibility in 
scheduling certain components of their training, however some 
mandatory (non-flexible) class, lecture, lab, and /or clinical 
time can be expected each week.  The amount of mandatory 
time may change depending on the point at which the student 
is in the curriculum plan. The student must attend class an 
average minimum of 25 hours per week and must complete 
the entire curriculum plan within approximately 16 months 
from the date of entry. Classes on the Stilwell campus are 
offered during daytime hours. 
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General Plan of Instruction-Lock Step 
Design 
This program is designed for individuals who wish to complete 
a formal educational program on a full-time basis in a one year 
period. Students are expected to complete the components of 
the program on specific dates. Students must be self-motivated 
and able to spend a large amount of non-class time studying 
and preparing assignments. 

 
Curriculum 
Curriculum is presented in a traditional classroom format with 
a variety of instructional methods being used to assist students 
in achieving learning objectives. 
 
Instructional Overview 
Instruction is divided into three main areas: theory, laboratory, 
and clinical. A variety of teaching strategies are employed in 
each instructional area to facilitate learning styles. 
 
Based on the principles of adult learning, the student assumes 
the responsibility for learning and is involved in diagnosing 
learning needs, planning the learning process, and evaluating 
the learning process.  The instructor facilitates the learning, 
serving as a resource and guide. 
 
 
Progress 
Progress is monitored by the student’s satisfactory 
achievement of specific objectives by specific dates. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Attendance/Participation 
Students are expected to regularly attend school according to a 
specific schedule. While in school students should actively  
participate in learning activities. Additional field trips, 
professional/student meetings, and learning activities may be 
required. 
 
Clinical Rotations 
Clinical rotations are an essential component of the Practical 
Nursing Program and are scheduled by the instructor. 
 
Evaluation 
Evaluation of student comprehension and performance is 
ongoing and utilizes methods that include skills lab check-offs, 
mandatory skills, clinical performance ratings, assignments, 
quizzes, and examinations.  Students may be required to 
successfully complete / meet minimum identified standards on 
content related competency exams in designated areas of the 
curriculum before progressing in the program and/or program 
completion.  
 

General Plan of instruction-Flexible Option  
Design 
This program is designed for individuals who wish to complete 
a formal educational program and maintain some limited 
flexibility in scheduling.  Students must be self- motivated and 
capable of acquiring knowledge through self-study. Several 
hours per week of home/out of classroom study is expected of 
students. 
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Curriculum 
Curriculum is presented in modules. Each module is a self-
contained unit of instruction consisting of learning objectives 
and activities that assist instructors to facilitate student 
learning.  
 
Instructional Overview 
Instruction is divided into three main areas:  theory, 
laboratory, and clinical. A variety of teaching strategies are 
employed in each instructional area to facilitate learning styles. 
 
Instructors facilitate progression through the 
curriculum. Mandatory weekly lecture, class, and lab times are 
scheduled as well as clinical. 
 
Based on the principles of adult learning, the student assumes 
the responsibility for learning and is involved in diagnosing 
learning needs, planning the learning process, and evaluating 
the learning process. The instructor facilitates the learning, 
serving as a resource and guide. 
 
Class/Seminar 
Some mandatory class and /or lecture time is required on a 
weekly basis according to a class schedule. 

 
Clinical Rotations 
Clinical rotations are an essential component of the Practical 
Nursing Program and are scheduled by the instructor.   
 
Evaluation 
Evaluation of student comprehension and performance is 
ongoing and utilizes methods that include skills lab check-offs, 
mandatory skills, clinical performance ratings, assignments, 
quizzes, and examinations.  Students may be required to 
demonstrate /meet minimum identified standards on content 
related competency exams in designated areas of the 
curriculum. 
 
 

Program Objectives 
The graduate of Indian Capital Technology Center School of 
Practical Nursing will: 

 

¶ Recognize that man is a holistic individual deserving 
of respect and dignity. 
 

¶ Communicate effectively in personal and 
professional relationships, both orally and through 
documentation. 
 

¶ Communicate effectively within therapeutic 
relationships. 
 

¶ Successfully function as an effective member of the 
health care team. 
 

¶ Contribute to the development of the plan of care by 
utilizing the nursing process and nursing diagnoses  
in order to promote, maintain, and restore health. 
 

¶ Effectively prioritize the needs of patients. 

¶ Utilize acquired knowledge, science, skills, 
professional ethics, and reasoning while delivering 
and delegating safe, competent, evidence-based 
nursing care in conformity with NPA.  
 

¶ Provide Instruction and education to patients 
according to their needs. 
 

¶ Recognize the need for changes in the plan of care. 
 

¶ Collaborate with other members of the health care 
team in evaluating and revising the plan of care. 

 

¶ Identify normal structure and function of body 
systems. 

 

¶ Collect data in order to recognize deviations in a  
                  health status. 
 

¶ Identify the role of the Licensed Practical Nurse in 
the health care delivery system. 

 

¶ Practice within the scope of practical nursing as set 
forth by the Oklahoma Board of Nursing. 

 

¶ Function as an advocate for the health care 
consumer.  
 

¶ Evaluate personal potential for career mobility 
opportunities. 
 

¶ Continually seek knowledge and 
personal/professional growth and improvement. 

 

¶ Actively participate in professional organizations and 
community service activities. 
 

 

Requirements for Phlebotomy Certificate 
Successfully complete the unit of instruction, exam and lab 
check-off with an 80% or greater. Satisfactorily complete 5  
live venous stick in the laboratory setting. Satisfactorily 
complete venous sticks in the clinical setting as evaluated by 
instructor. Complete the practical nursing program.  
 
 

Requirements for IV Therapy Certificate 
Successfully complete the unit of instruction, exam and lab 
check-off with an 80% or greater.  Satisfactorily complete a live 
IV stick in the laboratory setting. Satisfactorily complete 3 IV 
sticks in the clinical setting as evaluated by the instructor. 
Perform basic IV therapy / care in the clinical setting as 
evaluated by the instructor. Complete the practical nursing 
program. 
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focuses on deviations of health in adults. Student will learn 
how the nursing process guides the holistic care of the 
individual.  The body systems included in this course are: 
Integumentary; Musculoskeletal; Respiratory; Cardiac; 
Vascular; Hematology and Immune. 
 

Maternity/Child Nursing-45 hours 
Maternal Newborn Nursing is designed to familiarize the 
student with the holistic approach to care for the antepartum, 
intrapartum, postpartum patient and the neonate. The normal 
processes of conception, fetal development, labor and 
delivery, postpartum period, and family involvement will be 
included. The course includes the care of the normal patient 
and newborn as well as those with complications. 
 

Pediatric Nursing-- 45 hours 
Pediatric Nursing course expands upon the concepts learned in 
Medical Surgical Nursing to address disorders specific to 
pediatric patients. The student will be able to relate normal 
growth and development, concepts of wellness and needs of 
the hospitalized child. The physical, emotional, social needs of 
the pediatric patient and their family will be explored. 

 
Medical Surgical Nursing II-- 78 hours 
Medical Surgical Nursing II continues to address disorders 
while incorporating concepts from previous courses. This 
course focuses on deviations of health in adults. Student will 
learn how the nursing process guides the holistic care of the 
individual.  The body systems included in this course are: 
Sensory: Neurology; Digestive; Endocrine; Urinary; 
Reproductive and Oncology.  
 

Clinical II – Medical Surgical Nursing-- 224 hours 

Clinical Nursing II focuses on the care in a diverse patient 
population across the lifespan. It provides an opportunity for 
the student to apply knowledge and skills acquired in theory 
and clinical courses. Clinical rotations may include: long term 
care, community health, and acute care. The clinical 
experiences may include maternal-newborn, pediatric and 
mental health nursing. 
 

Clinical II – Medical Surgical Nursing-- 224 hours 
Clinical Nursing II focuses on the care in a diverse patient 
population across the lifespan. It provides an opportunity for 
the student to apply knowledge and skills acquired in theory 
and clinical courses. Clinical rotations may include: long term 
care, community health, and acute care. The clinical 
experiences may include maternal-newborn, pediatric and 
mental health nursing. 
 

Mental Health Nursing-- 40 hours 
This course presents an introduction to Mental Health Nursing. 
The course provides an introduction into mental health care 
and prevalent mental health disorders. 
 

Clinical III – Medical Surgical Nursing-- 232 hours 
Clinical Nursing III focuses on the care in a diverse patient 
population across the lifespan. It provides an opportunity for 
the student to apply knowledge and skills acquired in previous 
theory and clinical courses. Clinical rotations may include: long 

term care, community health, and acute care. The clinical 
experiences may include maternal-newborn, pediatric and 
mental health nursing. 
 

Transition to Practice-- 15 hours 

This course provides concepts related to the transition from 
student to licensed practical nurse. 
 

Clinical Nursing IV--120 hours 
Leadership and delegation skills are enhanced as the student 
functions in the role of team leader. The course assists the 
student to prepare to independently assume the role of the 
LPN in professional practice. A preceptor rotation assists in the 
completion of this transition. 
 
 

Exam Re-Take Policy 
The opportunity to re-take a maximum of (1) exam may be 
given to students according to these guidelines: 

¶ One (1) re-take will be allowed only if the course 
grade is less than 80% after all exams for that course 
are competed, and all assignments and attendance 
points have been applied. 

¶ The re-take exam may be a different exam (of 
comparable points possible and level of difficulty). 

¶ Only (1) retake will be granted during the entire time 
of enrollment in the practical nursing program (Only 
1 exam total - not 1 exam per course, etc.) 

¶  The original score on the exam will be averaged with 
the score on the re-take; the average score of the 
two will then be recorded for the final grade for that 
exam. 

(Policy PN: Reviewed 7/2009) 

 
 

Class Hours 
The majority of program content is presented during regularly 
scheduled class times. However, clinical practice, workshops, 
seminars, etc., may occur outside the regularly scheduled class 
hours. The faculty reserves the right to make adjustments in 
class hours whenever an opportunity for enhanced learning 
occurs or a need arises which necessities adjustments in order 
for program objectives to be met. During segments of the 
program the student may be placed in clinical preceptorship 
and/or mentoring experiences which may require day, evening, 
night and/or weekend hours. 
(Policy P.N.: 7/2009) 

 
 

Study Time 
The average student should plan to spend at least ½ to 2 hours 
of work outside the classroom for every hour spent inside the 
classroom.  This is true for both traditional students and 
flexible option students. Students are encouraged to develop a 
calendar each month that outlines dates and time for study, 
exams, skills practice, skills check-off, and clinical days.  
Adherence to such a calendar can play a significant role in the 
student's successful progression to the curriculum. 
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The flexible option format on the  Stilwell campus gives the 
student some flexibility in scheduling both their "in-class" and 
"outside-class" student time.  It does not however replace 
outside class study needs. 
(Policy PN: Revised 6/07; Reviewed 7/09) 

 
 

Licensure 

Upon completion of the Practical Nursing Program, students 
may be eligible to take the National Council Licensure Exam for 
Practical Nurses (NLCEX-PN).  
 
 

Age Requirement for Licensure as a Practical 
Nursing in Oklahoma:  
The applicant for licensure must be a minimum of eighteen 
(18) years of age on or before the date the license is issued. 
 

 
OKLAHOMA BOARD OF NURSING POLICY 
Requirements for Licensure as a Practical Nurse 

“The Indian Capital Technology Center is approved by the 
Oklahoma Board of Nursing. Graduates of this state-approved 
program are eligible to apply to write the National Council 
Licensure Examination (NCLEX) for practical nurses. Applicants 
for Oklahoma licensure must meet all state and federal 
requirements to hold an Oklahoma license to practice nursing. 
In addition to completing a state-approved nursing education 
program that meets educational requirements and successfully 
passing the licensure examination, requirements include 
submission of an application for licensure, a criminal history 
records search, and evidence of citizenship or qualified alien 
status [59 O.S. § §567.5 & 567.6]. To be granted a license, an 
applicant must have the legal right to be in the United States 
(United States Code Chapter 8, Section 1621). In addition, 
Oklahoma law only allows a license to be issued to U.S. 
citizens, U.S. nationals, and legal permanent resident aliens. 
Other qualified aliens may be issued a temporary license that is 
valid until the expiration of their visa status, or if there is no 
expiration date, for one year. Applicants who are qualified 
aliens must present to the Board office, in person, valid 
documentary evidence of: 

1. A valid, unexpired immigrant or nonimmigrant  
visa status for admission into the United States; 

2. A pending or approved application for asylum in  
the United States; 

3. Admission into the United States in refugee status; 
4. A pending or approved application for temporary 

protected status in the United States; 
5. Approved deferred action status; or 
6. A pending application for adjustment of status to 

legal permanent resident status or conditional 
resident status. 

The Board has the authority to deny a license, recognition or 
certificate; issue a license, recognition or certificate with 
conditions and/or an administrative penalty; or to issue and 
otherwise discipline a license, recognition or certificate to an 
individual with a history of criminal background, disciplinary 
action on any professional or occupational license or 
certification, or judicial declaration of mental incompetence  

[59 O.S. §567.8]. These cases are considered on an individual 
basis at the time application for licensure is made, with the 
exception of felony convictions. An individual with a felony 
conviction cannot apply for licensure for at least five years  
after completion of all sentencing terms, including probation 
and suspended sentences, unless a presidential or 
gubernatorial pardon is received 
[59 O.S. § §567.5 & 567.6].” 

OBN 6/2016 
 

Information related to application and requirement for 
NCLEX-PN can be found at: 
http://nursing.ok.gov/forms3.html 
 
Additional information regarding these matters can be 
found on the Oklahoma Board of Nursing website:   
http://nursing.ok.gov/index.html or by contacting: 
 

Oklahoma Board of Nursing 
2915 N. Classen Blvd., Suite 524 

Oklahoma City, OK 73106 

(405) 962-1800 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

http://nursing.ok.gov/forms3.html
http://nursing.ok.gov/index.html
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8.3  

Radiologic Technology 
 

Imaging technology has an accompanying certification exam 
offered by the American Registry of Radiologic Technologists. 
Passing this Registry exam gives the individual the right to use 
the initials, R.T. (R), following their name. 

 
Professional Organizations                                                                                 
Professional organizations perform a vital function in offering 
continuing education opportunities mandated by the A.R.R.T. 
They also provide a collective voice for our profession at the 
national, state and local levels. Students are encouraged to 
actively participate in their professional organizations. 

The American Society of Radiologic Technologists (ASRT) is the 
national professional organization for radiographers. Student 
members receive the professional journal, Radiologic 
Technology and the ASRT’s official newsletter, The Scanner.  
Membership in ASRT is recommended. 
 
The Oklahoma Society of Radiologic Technologists (OSRT) is the 
state professional organization. All radiography students are 
non-voting members of the OSRT. The mid-year and annual 
seminars with competitive student events are held in the 
spring. All Radiologic Technology Students will be required to 
attend the annual seminar. The mid-year seminar is optional, 
but students are encouraged to attend.  
 
 

Program Approval and Accreditation 
Indian Capital Technology Center’s Radiography program is 
approved by the Oklahoma Department of Career and 
Technology Education.  It is accredited by the Joint Review 
Committee on Education in Radiologic Technology (JRCERT), 
the national accrediting agency for radiography programs. The 
accreditation process has been developed to assure that 
Radiologic Programs follow education standards that ensure 
academic excellence.  
 

Allegations concerning non-compliance of the JRCERT 
Standards should be addressed to program officials and/or 
JRCERT.  Allegations should be in writing, and a copy of 
allegations will be maintained by the Radiologic Technology 
Program.  Following a complete investigation of allegations, a 
decision shall be made in a timely manner.   The “Standards for 
an Accredited Educational Program in Radiologic Sciences” may 
be viewed on the JRCERT web site. Should an individual have 
concerns or allegations of non-compliance of the JRCERT 
Standards, they should first address these concerns to the 
program officials. JRCERT will investigate documented 
allegation of unfair practices in education in the Radiologic 
Technology Program.  Questions regarding accreditation 
matters are directed to the:  

 

Joint Review Committee on Education in Radiologic Technology 

20 North Wacker Drive, Suite 2850 

Chicago, IL 60606-3182 

Phone: 312-704-5300 

FAX: 312-704-5304 

Website: www.jrcert.org 

Email: mail@jrcert.org 

 

Imaging Technology 
Radiologic Technologist is a general term applied to allied 
health professionals who provide medical services using 
radiation. Patient care and contact with people is inherent in 
imaging technology. Technologists in each area often work 
independently, exercising judgment and initiative in per-
forming radiological exams or treatments which have been 
ordered by a physician. They may also work as a member of a 
team to provide medical services to the patient.  
 

          Radiography is the specialty in which highly skilled professionals, 

qualified by education, perform imaging procedures using 

radiation. These procedures may result in two-dimensional 

radiographic or digital images of various areas of the body. They 

may be dynamic studies of the body in motion utilizing fluoroscopy 

or they may produce complex sectional anatomical views of the 

human body. These images are then used by the Radiologist to 

diagnose and treat disease. Individuals who are qualified by 

education and certification are called Radiologic Technologists. 

 

 

Mission 

The Radiography Program mission is to provide an accredited 
educational program within the framework of the career and 
technology education system which prepares individuals to 
perform entry-level diagnostic imaging procedures.  

 

Vision                                                                                                                                  
Our reputation for integrity, our pursuit for excellence in 
education and our commitment to lifelong learning are 
unsurpassed.  Our world-class faculty, staff, facilities, and 
service make us the first choice of industry, education and 
community. 
 
 

Program Goals and Student Learning Outcomes:   

 

Goal 1:  Students will be clinically competent. 
Student Learning Outcomes for Goal 1 

¶ Students will adequately position patients for 
radiologic exams. 

¶ Student will select appropriate technical factors for 
radiologic exams.  
 

Goal 2:  Students will develop effective 
communication skills. 
Student Learning Outcomes for Goal 2 

¶ Students will communicate with patients effectively. 

¶ Students will practice written communication skills. 

mailto:mail@jrcert.org


Indian Capital Technology Center   

 

52 | P a g e  

 

Goal 3:  Student will apply critical thinking and 
problem solving skills. 
Student Learning Outcomes for Goal 3 

¶ Students will solve situational scenarios.  

¶ Students will adapt positioning skills for trauma 
patients. 

Goal 4: Students will practice ethical and 
professional behavior.  
Student Learning Outcomes for Goal 4 

¶ Students will demonstrate professional behavior.  

¶ Students will demonstrate ethical behavior. 
 
 

Assessment Plan 
As part of the Indian Capital Technology Center Radiologic 
Technology Program, students, graduates and employers will 
be asked to provide valuable feedback. We ask all concerned to 
assist in this process by returning any surveys as part of this 
assessment.  This information will be kept confidential and 
used only as part of our assessment plan. 
 
 

Outcomes 
The Radiologic Technology Program has established high 
outcomes standards for our graduates.  These outcomes 
include the ARRT pass rate, retention rate, and job placement.  
Results of these outcomes exceed those mandated by 
accreditation, and the results will be made available to anyone 
with an interest.  
 
 

Revision of Mission Statement, Goals and 
Assessment Plan 
It is the policy to review and make necessary revisions of the 
Program’s Mission Statement, Goals, and Assessment Plan. 
These are reviewed at least annually by the Program’s Advisory 
Committee.  If you want to provide input toward these, please 
contact any Advisory Committee Member, or program official. 
 
 

Code of Ethics for Radiologic Technologists 
This Code shall serve as a guide by which Radiologic 
Technologists and students may evaluate their professional 
conduct as it relates to patients, health care consumers, 
employers, colleagues, and other members of the health care 
team. The Code of Ethics is aspiration. 
1. The Radiologic Technologist conducts himself/herself in 

a professional manner, responds to patient needs and 
supports colleagues and associates providing quality 
patient care. 

2. The Radiologic Technologist acts to advance the 
principal objective of the professional - to provide 
services to humanity with full respect for the dignity of 
mankind. 

3. The Radiologic Technologist delivers patient care and 
service unrestricted by the concerns of personal 
attributes or the nature of the disease or illness, and 
without discrimination on the basis of sex, race, creed, 
religion or socioeconomic status. 

4. The Radiologic Technologist practices technology 
founded upon theoretical knowledge and concepts, 
uses equipment and accessories consistent with the 
purposes for which they have been designed, and 
employs procedures and techniques appropriately. 

5. The Radiologic Technologist assesses situations; 
exercises care, discretion and judgment; assumes re-
sponsibility for professional decisions; and acts in the 
best interest of the patient. 

6. The Radiologic Technologist acts as an agent through 
observation and communication to obtain pertinent 
information for the physician to aid in the diagnosis and 
treatment of the patient and recognizes that 
interpretation and diagnosis are outside the scope of 
practice for the profession. 

7. The Radiologic Technologist utilizes equipment and 
accessories, employs techniques and procedures, 
performs services in accordance with an accepted 
standard of practice, and demonstrates expertise in 
minimizing radiation exposure to the patient, self and 
other members of the health care team. 

8. The Radiologic Technologist practices ethical conduct 
appropriate to the profession, and protects the patient’s 
right to quality radiologic technology care. 

9. The Radiologic Technologist respects confidences 
entrusted in the course of professional practice, re-
spects the patient’s right to privacy, and reveals 
confidential information only as required by law or to 
protect the welfare of the individual or the community. 

10. The Radiologic Technologist continually strives to 
improve knowledge and skills by participating in 
continuing education and professional activities, sharing 
knowledge with colleagues and investigating new 
aspects of professional practice. 

 
 

Recognition of Clinical Education Affiliates 
All clinical affiliates shall be recognized by the JRCERT and meet 
the appropriate criteria for delivering clinical education and 
clinical competency.  Clinical education affiliates are recognized 
by the Joint Commission on Accreditation of Health Care 
Organizations (JCAHO) or an equivalent agency or hold a state 
issued license.  Review of accreditation or licenses shall be 
done annually. 
 
JRCERT recognized clinical education affiliate shall appoint one 
qualified clinical instructor for every ten assigned students.  
Prior to the student achieving competency, the student to staff 
ratio shall not exceed 1:1. 
 
 

Faculty Qualifications 
The Indian Capital Technology Center Radiologic Technology 
Program faculty includes a Program Director/Coordinator and a 
Clinical Coordinator.  Both hold current registration by the 
American Registry of Radiologic Technologists (ARRT). They 
shall be recognized as qualified by the JRCERT.  Individuals who 
lack the necessary experience or degrees may be named as 
“acting” according to JRCERT policy.  Didactic instructors are 
qualified to teach the required curriculum and be registered by 
the American Registry of Radiologic Technologists.   Instructors 
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and the body as a whole are presented.  Factors affecting 
biological response are presented, including acute and chronic 
effects of radiation.   
 

Radiation Physics  HL00111-196 – 94 hours 
This course provides the student opportunities to acquaint 
themselves with specific principles applied to radiology 
physics, basic physics, and electromagnetic physics. 
 

Career Preparation for Radiography:  HLIC383 – 52 
hours 

This course emphasizes communication skills and the steps 
involved in securing employment.   
 

Comprehensive Program Review for Radiography  
HL00384 - 218 hours 
This is a capstone course focusing on the synthesis of 
professional knowledge, skills, and attitudes in preparation for 
professional employment and lifelong learning. 
TEXT:  Various text and computer programs will be used. 
 

Digital Image Acquisition and Display:  HLIC194  – 
94 hours 

This course contains content designed to impart an 
understanding of the components, principles, and operation of 
digital imaging systems found in diagnostic radiology.  Factors 
that impact image acquisition, display, archiving, and retrieval 
are discussed.  The guidelines for selecting exposure factors 
and evaluating images within a digital system will assist 
students to bridge between film-based and digital imaging 
systems. Principles of digital system quality assurance and 
maintenance are also presented.  
 
 

Competency Program 
The Radiologic Technology Program at Indian Capital 
Technology Center is a competency based program.  Therefore, 
graduates of the program must achieve competency prior to 
receiving a certificate of completion.  Students will receive 
didactic instruction in the classroom and lab.  Students will be 
required to pass each lab test prior to performing the 
procedure in the clinic.  Once the student has performed the 
procedure in the clinical setting (under direct supervision) they 
are required to “test out” to document competency.  After 
competence is achieved, the student may perform the 
procedure under indirect supervision.  Students may be 
retested at any time during their education.  Retests are done 
at the discretion of the Clinical Coordinator, Clinical Instructor, 
or any Indian Capital Technology Center Radiologic Technology 
Instructor.  A final competency will be required prior to 
graduation from the program.     
 
 

Student Assessment 
Students in the program will be tested periodically throughout 
the two year program.  Assessments are done in a variety of 
ways.  These assessments are designed to not only test the 
students’ knowledge of the material, but also how well the 
students are able to apply this knowledge to typical clinical 

applications.  Course syllabi will describe how the instructor 
will evaluate the students’ learning.   
In addition to testing, students will be required to perform 
various lab tests, complete case studies, write a scientific paper 
or develop a scientific exhibit, develop a personal professional 
development plan and other assignments as described in 
course syllabi.  
Students who may be in jeopardy of academic or clinical failure 
will be counseled by a program faculty or the clinical instructor.  
All counseling sessions will be documented and placed in the 
student’s file.  Both the student and the person who does the 
counseling should sign the documentation.  Remediation may 
be required or offered to those students who are in jeopardy 
of failure.  Should a student lack math, reading, or study skills 
they will be encouraged to seek assistance from the Academic 
Center. 
 
 

Equitable Learning Opportunities 

Every effort will be made to afford each student an equitable 
learning opportunity.  The Clinical Coordinator will closely 
monitor the students’ progress in the competency program.  If 
a student falls behind in the competency program, the Clinical 
Coordinator will evaluate the variety and number of 
examinations at that facility.  If the Clinical Coordinator 
determines that there is an inadequate mix and/or volume of 
examinations, the student may temporarily reassignment a 
facility that will offer the necessary learning opportunities.  The 
number of students assigned to a particular facility will at no 
time exceed the allowed number according to the JRCERT data 
base.  This may require students to temporarily switch clinical 
assignments.   
 
Since some clinical affiliates do not allow male students to do 
rotations such as mammography, no student is required to do 
this particular rotation.  If volunteer rotations are made 
available to any student in mammography or any other 
modality, they must be made available to all students 
regardless of gender.  This would include students in the 
program who may not be assigned at that clinical facility.  

 

Facilities 
The Radiologic Technology Program is located on the 
Muskogee Campus of Indian Capital Technology Center.  The 
on campus facilities include a classroom, two simulated 
radiographic units, an energized lab, a computer lab, restrooms 
and faculty offices.  

The simulated labs are available for student use during school 
hours.  Please call to reserve the lab outside of your assigned 
lab time.  Students may use the simulated labs at any time the 
building is unlocked, and they are not being used by other 
students.  However, the students may not use the energized 
lab without faculty permission.  A faculty must be available 
anytime the energized lab is used by students.   

 

Clinical Observation Sites 
Clinical observation sites are at times utilized to provide the 
students with additional learning opportunities.  Clinical 
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¶ Educational Preparation  

¶ Examination  
The requirements specify that every candidate for certification 
and every applicant for renewal of registration must “be a 
person of good moral character and must not have engaged in 
conduct that is inconsistent with the ARRT Rules of Ethics,” and 
they must agree to comply with the ARRT Rules and 
Regulations and the ARRT Standards of Ethics. 
One issue addressed by the Rules of Ethics is the conviction of 
a crime, including a felony, a gross misdemeanor or a 
misdemeanor, with the sole exception of speeding and parking 
violations. All alcohol and/or drug related violations must be 
reported. “Conviction” as used in this provision, includes a 
criminal proceeding where a finding or verdict of guilt is made 
or returned but the adjudication of guilt is either withheld or 
not entered, a criminal proceeding where the individual enters 
a plea of guilty or nolo contendere, or a proceeding resulting in 
a military court-martial. All potential violations must be 
investigated by the ARRT in order to determine eligibility. 
Further information may be found on this web site and in the 
handbooks for each certification category. 
Indian Capital Technology Center Radiologic Technology 
Program officials are not qualified, nor authorized to make 
decisions concerning eligibility of those individuals who have a 
conviction.  This can be done only by ARRT.   Applicants who 
have been convicted of a crime, and have questions concerning 
certification may ask ARRT for a Pre-Application Review of 
Eligibility for Certification.  ARRT may be contacted: 

 

The American Registry of Radiologic Technologists 

1255 Northland Drive 

St. Paul, MN 55120-1155 

Phone (651) 687-0048 

www.arrt.org 
 
*Portions of the above are taken from the 

ARRT Web Site by permission 2/28/2005 
 
 

Typical Physical Standards Required of 
Radiologic Technologists 
Potential and enrolled students should be aware that most 
health care facilities require pre-employment physical 
examinations.  Physical standards often vary from facility to 
facility.   Questions regarding physical standards for a specific 
facility should be directed to the Human Resources 
Department at that facility.  Standards listed below are 
examples and intended to assist students and potential 
students in the Radiologic Technology Program in evaluating 
their physical ability to perform as a Radiographer.   Student 
radiographers are required to perform most of the procedures 
that a radiographer performs to achieve competency. 
Additional Physical Requirements for Radiologic Technologists 
may require:   

¶ Positioning or moving large immobile patients 

¶ The use of both hands and feet in transferring 
patients from wheelchairs or stretchers to an 
x-ray table 

¶ Lifting or carrying approximately 45 pounds 
 

¶ Pushing or pulling 100 pounds or more 

¶ Standing for more than 85% of the time 
during an eight hour shift 

¶ Reaching above shoulder level to position an 
x-ray tube 

¶ Bending to reach the floor 

¶ Communicating with a patient at distances up 
to about 10 feet 

¶ Reading an x-ray request, a patient’s chart, a 
thermometer, or sphygmomanometer 

¶ Visually critique a radiograph for appropriate 
demonstration of diagnostic information. 

 
 

Requirements for Graduation 
All didactic classes must be completed with an 80% or higher 
average. 
The following clinical requirements must be documented: 

¶ Completion of each clinical assignment with a 
80% or higher grade 

¶ Completion of 62 clinical competency exams 
(test-outs) 

¶ Completion of 2 mock registry exams with a 
75% or higher 

¶ Completion of 1 HESI radiology exam with a 
recommended score of 700 or 
      higher 

¶ Attendance/make-up time requirements 
must be met 

 
 

Graduation/Certification  
Graduation ceremonies will be held for each class at the 
completion of the program. All students who have completed 
the Radiography Program are expected to participate in 
graduation ceremonies. Students with incomplete grades may 
be allowed to participate in graduation ceremonies if the 
faculty believes the student will meet graduation requirements 
in a designated period of time. In addition to the general Adult 
Health Career Awards, specific program awards will be 
presented.  
Upon successful completion of the program and after all school 
obligations are met the student will receive a completion 
certificate and official transcript from ICTC. The graduate is 
then eligible to take the radiography examination offered by 
the American Registry of Radiologic Technologists (A.R.R.T.). All 
school obligations to ICTC (tuition and fees-including 
outstanding library fees) - must be paid before a student can 
receive a completion certificate, a transcript, or be eligible to 
take the certification examination. 
 
 

Student Advisement Procedure 
¶ Students will be advised by program faculty 

concerning didactic and clinical achievement. 

¶ Students will routinely be advised mid-semester 
while in the didactic portions of the radiology 
program. 

¶ Advisement will address student grades, student 
concerns, and faculty concerns or suggestions. 

http://www.arrt.org/web/content.jsp?include=/about/rules.htm
http://www.arrt.org/web/content.jsp?include=/about/rules.htm
http://www.arrt.org/web/ethics/standardethic.pdf
http://www.arrt.org/




http://www.nrc.gov/
http://www.nrc.gov/
http://www.ncrp.com/
http://www.icrp.org/
http://www.nrc.gov/reading-rm/doc-collections/cfr/part020/part020-1201.html




http://www.jrcert.org/
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and problem solving skills. The areas studied will be an 
integration of biology and chemistry and will include, but are 
not limited to: Organization of the body, Chemical Basis for 
Life, Cells & Tissues, Integumentary System, Skeletal System, 
Muscular System, Nervous System, Endocrine System, Blood, 
Circulatory System, Lymphatic & Immune Systems, Respiratory 
Systems, Digestive System & Metabolism, Urinary System, and 
Reproductive System. 
 

HL00113 Surgical Patient Care-45 Hours- 
1st Semester 
Upon completion of this course the student will be able to 
demonstrate patient care skills in the surgical environment.  
The course enables the student to develop techniques used to 
safely transport, position and prep the patient for surgery, and 
the proper care of surgical specimens.  Students will apply 
these skills across the lifespan and to patients with complex 
needs. 
 

HL00145 Surgical Case Management-120 Hours- 
1st Semester 

This course will introduce the student to the supplies and 
equipment that are an integral part of their training as a 
surgical technologist; including instrumentation, suture, 
sponges, drains, counts, and management of the sterile field. 
Upon completion of this course, the student will be able to 
demonstrate competency in using in managing the sterile 
supplies, equipment, and sterile field in the surgical 
environment. 
 

HL00144 Essentials of Surgical Asepsis-60 Hours- 
1st Semester 
This course will introduce the student to the principles and 
practices of aseptic technique, scrubbing, gowning, gloving, 
sterilization and disinfection. Upon completion of this course, 
the student will be able to discuss and demonstrate the 
principles of aseptic technique. 

 

HL00114 Surgical Procedures I-90 Hours- 
2nd Semester 
This course is designed to provide instruction in procedures 
outlined in the Core Curriculum for Surgical Technologists by 
the Association of Surgical Technologists.  The student will be 
able to apply and demonstrate the concepts related to the 
following surgical procedures: Robotics, General, Obstetric and 
Gynecological, Genitourinary, Otorhinolarynologic, and 
Orthopedic Surgery. 
 

HL00205 Surgical Procedures II-75 Hours- 
2nd Semester 

This course is designed to provide instruction in procedures 
outlined in the Core Curriculum for Surgical Technologists by 
the Association of Surgical Technologists.  The student should 
be able to apply and demonstrate the concepts related to each 
of the following surgical procedures:  Neurosurgery, 
Cardiothoracic, Peripheral Vascular, Oral, Maxillofacial, Plastic 
and Ophthalmic Surgery. 

 

HL00202 Surgical Technology Practicum I- 30 
Hours-1st Semester 
Surgical Technology Practicum I is an introduction to principles 
of surgical conscience in preparation for patient care. This 
course provides observation and practical experiences in the 
laboratory and/or clinical environment. Upon completion of 
this course, students will be able to identify the areas of the 
operating room and the roles of each team member. 
 

HL00207 Surgical Technology Practicum II-210 
Hours-2nd Semester 
This course provides clinical experience in the surgical 
environment. The student assumes responsibility of surgical 
technologist role. 
 

HL00208 Surgical Practicum III-240 Hours- 
2nd Semester 
This course provides advanced clinical experience in the 
surgical environment with minimal assistance.  Students will 
prepare for and complete the national certification exam. 
 
 

Professional Organizations 
Professional organizations perform a vital function in offering 
continuing education opportunities mandated by The National 
Board of Surgical Technology and Surgical Assisting (NBSTSA).  
They also provide a collective voice for our profession at the 
national, state and local levels. Students are required to 
participate in their professional organizations. 
 
The Association of Surgical Technologist (AST) is the national 
professional organization for surgical technologist. Student 
members receive the professional journal, The Surgical 
Technologist monthly, a discount for certification, and 
membership for the Oklahoma State Assembly.  Students may 
be required to attend one of two state assembly meetings 
while enrolled at ICTC.  
 
 

Class Schedule 
In general the program hours are 8:00 a.m. to 3: 00 p.m. (with 
a 50 minute lunch) for the didactic component and from 6:00 
a.m. to 3:00 pm for the clinical component of the education.  
Lunch times vary by clinic and each clinical instructor will 
advise student of their particular lunch time.  Students are 
allowed one 15 minute break in the morning and one in the 
afternoon.  Breaks are a privilege and are not a guarantee. 
Students failing to report back in the appropriate time frame 
will be in jeopardy of losing breaks. Under no circumstances 
will students be scheduled for more than 40 hours per week.  
This includes both classroom and clinical times.   
 
 

Unsafe and Unprofessional Clinical Practice 
Defined  
Student behaviors are expected to reflect ethical and legal 
accountability for actions taken in the course of the practice of 
surgical technology. The ultimate attainment of professional 
behaviors is the responsibility of the student, but faculty 
assumes a mentoring role. Faculty accepts responsibility to 








